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The City of Lawndale
THE HEART OF THE SOUTH BAY!


The City of Lawndale is located in the southwestern 
region of Los Angeles County, California. This “Heart of 
the South Bay” city is situated in the South Bay area, 
approximately fifteen miles southwest of downtown Los 
Angeles and five miles east of the Pacific Ocean. The City 
borders Hawthorne to the northwest, Redondo Beach to 
the west, and Torrance to the southwest. Lawndale is 
easily accessible via major roadways, including the San 
Diego Freeway (I-405) and the Pacific Coast Highway 
(California State Route 1). Lawndale is comprised of 
predominately single-family homes, encompassing 1.97 
square miles, with a population of approximately 32,000 
residents. 


Founded in 1905 and incorporated in 1959, Lawndale has 
transformed from a rural community to a blossoming 
suburban community with residential neighborhoods, 
schools, parks, and commercial areas that caters to the 
needs of the community. These establishments contribute 
to the local economy and add to the overall character of 
Lawndale. Lawndale, a diverse, vibrant close-knit 
community offers various community services, including 
law enforcement, public works, recreation, and 
community outreach programs.  To learn more about the 
Heart of the South Bay, visit the City’s website at: 
www.lawndalecity.org  


The Department
The City of Lawndale’s Community Services Department 
promotes a sense of community by coordinating and 
facilitating services, programs, contract classes, events for 
families and individuals of all ages. The Department, 
located in the beautiful Harold Hofmann Community 
Center, adjacent to City Hall and Library in the City’s 
civic center, serves as the pivot for the community 
providing educational, recreational programs, older adult 
programs, special events, emergency food distribution, 
and transportation services. The Department’s mission is 
to provide high quality programs and activities that meet 
the diverse needs of the community, while advocating a 
positive environment, developing character, and assisting 
with physical and mental wellness.


The Position
The Director of Community Services is responsible for 
the day-to-day operation of all aspects of recreation, 
parks and community service programs for the City. This 
position has full responsibility for planning, budgeting, 
organizing, directing and administering the activities and 
operations of department; facilitating, coordinating and 
planning all parks and recreation, senior and community 
services programs, special event programs and facility 
rental activities; coordinating department activities with 
other City departments and outside agencies; monitoring 
workflow to ensure compliance with departmental 
policies, procedures, and applicable regulatory 
requirements; responding, researching, and resolving 
difficult and sensitive public inquiries and complaints; 
searching and securing available non-City funding 
sources to develop new and renovated park space, 
recreation facilities and senior services programs; 
identifying new sources of revenue for department 
programs; direct the forecast of additional funds needed 


The Community Services Department encourages 
participation in programs, activities, and events to build 
a strong community, in safe, friendly, fun, and clean 
environments and facilities. The Department offers a 
menu of annual holiday and theme-based special event  


programs for resident families, individuals and those 
from surrounding communities to enjoy, to include: 
Easter Eggstavaganza (April), Youth Day Parade (April), 
Memorial Day Remembrance Program (May), Health, 
Safety and Pet Fair (June), Lawndale Blues Festival 
(September), Halloween Haunt (October), Angel Tree 
Lighting Winter Program (December).  In addition, the 
Department offers a host of community contract classes 
and produces the City's quarterly newsletter, The 
Lawndalian.







The Candidate
The City of Lawndale is seeking an experienced 
professional with integrity, innovation, political 
astuteness, and independent judgement.  The successful 
candidate will be a detail oriented, articulate, customer 
service driven professional leader with a high degree of 
background and experience in various areas of 
community service and recreation programs. The 
successful candidate must be an action oriented hands-
on working manager, with strong communication and 
interpersonal skills to foster teamwork and cohesion to 
achieve goals and objectives; a problem solver who is 
comfortable evaluating policies and procedures and 
developing resolutions.


Successful candidates must have strong management, 
organization, supervision and communication skills; 
knowledge of the principles and practices of community 
services and programs, to include: parks and recreation 
administration, public transportation, community and 
senior services, special event programming, and public 
relations; grant preparation and management; ability to 
plan, direct and control the operations of multiple 
divisions with a department; administer and prepare 


The Director of Community Services must possess a 
bachelor’s degree from an accredited college or university 
with a major course work in recreation management, 
human development, public affairs, or a related field or 
related field.  Five (5) consecutive years of increasingly 
responsible broad professional experience in a combination 
of community services, senior services, recreation 
administration, special event planning, and transportation, 
including two (2) years managing or directing a parks an d 
recreation or community service division or department. 
An equivalent combination of education and experience 
that demonstrates possession of the requisite knowledge, 
skills and abilities is qualifying.  A valid State of California 
Class C Driver’s License and Adult, Child, and Infant CPR/
First Aid and AED Certificate is required. A master’s degree 
is highly desired.


Minimum Qualifications 
• • • 


budget; negotiate and manage contracts; develop, 
promote, supervise, and evaluate all department 
programs, activities and events; prepare clear and 
concise oral and written reports and presentations; 
develop and maintain successful working relationships 
and partnerships with city staff, city leadership, elected 
officials, and other community stakeholders; identify 
and respond to the public, City Council, City Manager, 
committees and commissions collaboratively; experience 
and success working in the Council-Manager form of 
government and understands the necessity of exercising 
political maturity and acumen.


for staffing, equipment, materials, and supplies; monitor 
and approve expenditures; represent the Department and 
City to outside groups and organizations; participate in 
outside community and professional groups and 
committees; research and prepare administrative reports 
and studies; identify community needs and develop and 
implement appropriate programs; provide highly 
responsible and complex administrative assistance to the 
City Manager as assigned.  As part of the City’s 
management team, the Director of Community Services is 
an "at will" position and reports directly to the City 
Manager or his/her designee.







Compensation/Benefits
SALARY: $135,362 - $164,533 PER YEAR


The starting annual salary will be dependent upon the 
selected candidate experience and qualifications. The City 
also offers an excellent benefit package, as follows, but not 
limited to:
RETIREMENT– The City contracts with the California 
Public Employee’s Retirement System (CalPERS) to provide 
retirement benefits for eligible employees. The City offers 
2%@55 formula for “classic members” and 2%@62 formula 
for “new members,” in compliance with Public Employees' 
Pension Reform Act 2013 (PEPRA). The City does not 
participate in Social Security.
DEFERRED COMPENSATION – The City offers a 457 
defined contribution supplemental retirement plans. 
Employees who participate are able to receive a City 
contribution match of up to $7750 per fiscal year. 
HEALTH BENEFITS – The City provides extensive health 
contributions ($1,080.36 per month) towards medical, 
dental and vision premiums. The City also provides an 
employee assistance program, group term life insurance 
($100,000) and long-term disability. An IRS Section 125 
Flexible spending account also available. 
LEAVES AND HOLIDAYS - The City provides annual 
vacation and sick leave, that is accrued and based on years of 
service. The City also provides prorated Executive Leave 
benefits and varying number of Floating Holidays, as a 
result of the various work schedules provided by the City. 
WORK SCHEDULE – The City offers varying work 
schedules to include 5/40, 9/80 and 4/10 work schedules. 
City Hall is open Monday through Thursday 7:00 a.m. to 
6:00 p.m., although many facilites operate during evenings 
and weekends. The Director of Community Services may be 
required to work various hours, to include evenings, 
weekends and holidays, to meet operation needs. 


All City employees are designaged disaster services workers in the 
event of an emergency or natural disaster that threatens the life, health 
and/or safety of the public. NOTE: The City of Lawndale and its 
employees are required to comply with any state or County Public 
Health Orders. If the position for which you are applying is subject to 
any applicable State or County Order, you will receive notification of 
any subsequent requirements.


For more specific compensation plan information, please visit the 
City's website at www.lawndalecity.org and search for the Central 
Management Team Salary Resolution. 


APPLICATION AND SELECTION PROCESS 
• • •


If you are passionate and dedicated to the parks, 
recreation, and community services field, the City is 
interested in hearing from you!


To be considered for this wonderful employment 
opportunity, please submit an original City Employment 
Application, resume and cover letter to the City of 
Lawndale's Administrative Services/Human Resources 
Department located at 14717 Burin Avenue, Lawndale, 
California, 90260. Applications may be obtained from the 
City website at: www.lawndalecity.org or by contacting 
the City of Lawndale at (310) 973-3200. 


All official City applications materials will be screened 
and only the most qualified applicants, as reflected by 
their application materials, will be invited to participate in 
the selection process. This recruitment is subject to close 
at any time, without prior notice (first application review 
scheduled for the week of March 25, 2024). Please apply 
immediately. 


The City of Lawndale is an Equal Opportunity Employer.  
Please notify the Administrative Services/Human 
Resources Department should you require special 
accommodations.  
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